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IIpaBuia
BBINIOJTHEHUSI KYPCOBO#i padoThI CTyAeHTAMH
HNucTuTyTa NpoeccHoHAIBHOM NEePenoAroTOBKH CIeHAJIUCTOB
HanuoHabHOI0 HCCI€10BATEIBCKOI0 YHUBEPCUTETA
«BbICIIasA MIKO0JIA IKOHOMH KM

O01ue moJjoKeHus

Hacrosimue IlpaBuna paspabotanbl B cooTBeTCTBHHM C [lojokeHHEM O KypcOBOW U
BBINTYCKHOW  KBaJIM(UKAIMOHHONW paboTe CTYIEHTOB, OOYyYalolUXCsl IO MporpaMMamM
OakanaBpuarta, CHEIMAIUTETa M MarucTparypsl B HanmoHanbHOM HCCIEI0BaTEIHCKOM
yHUBepcurere «Bpiciias 1IKojJa 3KOHOMHUKWY», YTBEPKIEHHbIM yueHbIM coBetomM HUY BIID,
poTokod oT 26.02.2016 Ne03.

[IpaBusna onpenenstoT MOPSIOK MOATOTOBKH, 3TAMbl U CPOKH BHITIOTHEHUS, OpopMIieHHe
TEKCTa U KPUTEPHUH OIIEHKH KYpPCOBOM pabOTHI CTyAEHTOB 0OpazoBaTeibHbIX mporpamm (OII),
ocymiecTBisieMblx B MHcTUTyTe mpodeCCHOHANBHOM  NEepernoAroTOBKH  CIEIUATHCTOB
HannoHanbHOrO ucciaeqoBaTenbCKOro yHuBepcurera «Bpicmas mkona skoHoMuku» (MUIIIC
HWY BIID).

TpeboBanms, coxepxkamuecss B IlpaBunax, o0s3aTenbHBI JJis COOJIOJCHHS BCEMU
CTyJIeHTaMH, 00yJaromuMucs o nporpammam Oakanaspuara B UTITIC HUY BIID.

KypcoBast pabGota sBisieTcs OTHENbHBIM BHAOM YYEOHOH JeATeabHOCTH - (HOpMOM
HaYy4YHO-UCCIIE0BATEIBCKON, TPOCKTHOM pabOTHI CTY/ICHTA.

KypcoBast paborta sBisieTcss CaMOCTOSTEIbHOW Hay4HO-HCCIIEOBATENIbCKOW paboTOn
CTY/ICHTA, BBINIOJIHEHHOM MO/1 PYKOBOACTBOM PYKOBOJMTEIIA.

[lenpt0 BBIMOTHEHUS KypCOBOM pPaOOTHI SBISETCS YIIYOJICHHE | 3aKpeIlICHHE
TEOPETUYECKUX 3HAHUM, OBJIAJCHHE METOJAMH COBPEMEHHBIX HAyYHBIX HCCIIEIOBAHMIA,
OBJIQJICHUE TEOPETHUKO-METOJ0JOTUUYECKUMU OCHOBAMM CIELUABHOCTH, PAa3BUTHUE HABBIKOB
MPUMEHEHUSI UMEIOIIUXCS 3HAHUHN JUTsl peIICHUs TPAKTUUYECKUX U MPUKIIAIHBIX 3a7a4.

1 O6mue TpedGoBaHNs K KypcoBoi padore

1.1 KypcoBas paboTa MOXKET BBINOIHITHCA B OTHOM U3 CIAEAYIOMNX (POPMATOB:

- UccnenoBatenbckas paboTa - aHaIUM3 U 0000IIEHNE TEOPETHUECKOTO U AIMITMPUIECKOTO
MaTepualia, KOTOpBIE CIIOCOOCTBYIOT 3aKpEIUICHHI0 W TNPUMEHEHHIO 3HAaHUH W YMEHHH,
NOJIyYEHHBIX B npouecce ocBoeHus OI1.

- KypcoBoii mpoekT - 000CHOBaHHOE pelIeHHEe MPAKTUYECKOW 3a7add, OCHOBAaHHOE Ha
CHUCTEMHOM aHaJIM3€e BHIOPAaHHOTO O0OBEKTA M MPEeIMETa, MPOOJIEMbI, CUTYaIUH.

KypcoBoii mpoeKT MOKET BBITOIHIATHCS MHIWBUIYATbHO WM TPYMIoN (He Oojee Tpex
YEJIOBEK).

1.2 KypcoBas paboTa mpeacTaBisieTcs Ha PYCCKOM f3BIKE, TEKCT JOJIKEH OBITh W3JIOKEH
JIOTUYHO U TIOCIIEI0BATENIFHO C 0053aTEIbHBIM COOMIOCHUEM HOPM JIUTEPATYPHOTO S3bIKA.



1.3 Ilpu muTHpOBaHWM MCTOYHHUKOB, B TOM YHCJE€ W Pa3MELIEHHBIX B ceTH WHTepHeT,
HE00XO/MMO J1aBaTh CCHUIKM U OTPAXKaTh UX B CIIUCKE MCIOJIb30BAHHBIX UCTOYHUKOB.

2 Bbi00p TeMBbI KypcOBoii padoThI

2.1 CtyneHT BBIOMpAET TeMy KypcOBOM pabOThl U3 MPEAIOKEHHOTO CIUCKA MPUMEPHBIX
TEM, YTBEPKJICHHBIX aKaJIEeMHUUECKUM PYKOBOJUTEIEM 00pa30BaTEIbHON IPOrPaMMBI.

2.2 CrymeHT WMeeT TpaBO IMPENJOKUTh WHUIMATHBHYIO TEMY KypCOBOH paboTHl,
IIPEABAPUTENBHO COIVIACOBAB C ITOTEHIUAIBHBIM PYKOBOAUTEIIEM.

PaccMOTpeB NpenoKEHHYIO CTYAEHTOM TEMY KypCOBOM paOOThl, aKaJIeMHUYECKUN
pykoBogutenbs OIl umeer mpaBo ee yTBEpAUTh WIM OTKIOHUTh, APryMEHTHPOBAB CBOE
penieHue.

2.3 CtyneHt o0s13aH BeIOpaTh TeMy paOOThl B ycTaHOBIEHHBIN cpok ([Ipunoxenue 1).

2.4 Tema KypcoBOW pabOTHI 3aKpeIUIsseTCs 3a CTYICHTOM Ha OCHOBAaHUHM JIMYHOTO
sasgBienus (Ilpunoxkenue 2), KOTOpoe MAOMKHO OBITH MPENCTAaBIEHO B YYEOHBIH OTAEN
WNucturyra mpodeccruonanbHoii nepenoarotoBku creruanucto (WUIITIC) B ycTaHOBICHHBIC
CPOKH.

2.5 VI3MeHUTh WIM YTOYHUTH TEMY KYypCOBOM pabOThl, B CiIy4yae BO3HHUKHOBEHUS
HEOOXOJIMMOCTH, JOIYCKAeTCsd HE IMO3JHEE, YeM 3a OJMH KaJCHJIApHbIA Mecsll J0 CpokKa
Ipe/ICTaBICHUSI UTOMOBOTO BapuaHTa KypcoBoil padotsl B yueOHbIil otaen UIIIIC. 3asBnennas
TeMa JIO0JIKHA OBITh COIJIaCOBAHA C PYKOBOIMUTENIEM KypcOBOH padoOThl U odopmiieHa JTUYHBIM
3asBieHreM cryaenra (I[lpunoxenue 3).

2.6 Tema kypcoBoi pabOThl U PYKOBOJUTEb 3aKPEIUIAIOTCS 32 CTYIEHTOM IMPHKA30M
akanemuueckoro pykosoautess OI1.

2.7 CryneHT, He BHIOpABIINIA TeMY KypCOBOM pabOThl B yCTAHOBJICHHBINA CPOK, CUUTACTCS
MMEIOIINM aKaJIeMUYECKYIO 3a10JDKEHHOCTD.

3 PykoBoacTBO KYpcOBoOii padoToii

3.1 PykoBoauTeneM KypcoBoil pabOThl Ha3HA4aeTcs, Kak MpaBuiio, coTpyanuk HUY
BIIID u3 wyucna mnpodeccopcko-npenoaaBaTeIbckoro COCTaBa, WM COTPYIHUK CTOPOHHEH
OpraHu3aluy, UMEIOLUIUMN ONBIT MpaKTUYEeCKOH paboThl HE MeHee TpEX JeT B 00JacTh
MOJTOTOBKH UJIM OTPACJIM 3HAHHM, COOTBETCTBYIOIMX TEMAaTHKE KypCOBOU pabOTHI.

3.2 JIna cTyAeHTOB, UMEIONIUX PYKOBOJUTENEH, HE SIBISIOMUXCA cOTpyaHukamu HUY
BIIID, Moryr Ha3HauaTbCsd KOHCYJIBTaHThl M3 4YHCIA NpodeccopcKo-MpenoaBaTeabCKoro
coctaBa HNY BIIID, peanu3yronux 1aHHyr0 00pa3oBaTeIbHYIO IPOrpaMMmy.

3.3 PykoBouTeNb U CTYACHT ONPENEIsIOT (OPMY B3aUMOACHCTBUSI.

3.4 3amMeHa pYKOBOAWTENSA, Ha3HAYCHHE KOHCYJIBTAHTOB O(OpMIISETCS NPUKAa30M
akagemuueckoro pykosojautens OIl He mo3aHee, yeM 3a JBa Mecslla 10 CpoKa MPEeACTABICHUS
UTOTOBOTO BapuaHTa KypcoBoil paboTs! B yueonsiit otaen UIIIIC.

4 JTansl U CPOKH NMOATOTOBKH KypPCOBOii padboThl

4.1 TIpouecc MOATOTOBKH KYypCOBOW paOOThI CKJIAABIBACTCS U3 CIAEAYIOIIUX OCHOBHBIX
ATAIlOB:



- cocTaBieHre pabodero miaHa KypcoBoi paOOThI M COTIIACOBAHHUE C PYKOBOIUTEINIEM,;

- cObop, aHayM3 ¥ 0000IIICHNE MaTepHraa Mo BEIOpaHHOHN TeMe;

- MOATOTOBKa TEKCTa pabOThl B DJIEKTPOHHOM BHJIE€ WJIM HAa OyMa)XHOM HOCHUTENE U
Mpe/ICTaBJICHUE €T0 PYKOBOAUTEIIO JUISl BO3MOKHOM KOPPEKTUPOBKHU;

- TopaboTKa MpeCTaBICHHOI0 BApUaHTa pabOThI C Y4ETOM 3aMEeUaHUN PYKOBOIUTEIIS;

- IPEICTaBIIEHNE UTOTOBOTO BapHaHTa KypCOBOU pabOThl PYKOBOJIUTENIO HA MPOBEPKY;

- IOJTyYEHHE JIMCTA OLIEHKH KypCOBOM pabOThl pyKOBOAUTEIIEM;

- 3arpy3ka JJIEKTPOHHOW BEPCHH TEKCTa KypCOBOW pPabOTHI B AIIEKTPOHHYIO CHUCTEMY
«Antumnaruat»y HNY BID;

- IOJTyY€HUE PETUCTPALMOHHOTO JINCTA U3 CHCTEMBI « AHTHILIIAruaT»;

- cllaya KypcoBoit pa®oTsl B yueOHbIit otnen UIITIC.

4.2 Cpoku OATOTOBKH KypCcOBO# paboTHI 10 ATamaM oTpakeHsl B [Ipunokenun 1.

5 CTpyKTypa KypcoBoii padoThI

CTpyKTypHBIE 2JIEMEHTHI KypCOBOW padOTBHI:

- TUTYJIbHBIH JIUCT;

- OTJIaBJICHUE;

- BBE/ICHHUE;

- OCHOBHAs 9acTh (TEOPETUUECKHE M UCCIICIOBATEIbCKHAE Pa3/IeIbl);
- 3aKJIIOYECHHE;

- CIIUCOK MCIOJIb30BAHHBIX HCTOYHHUKOB,

- IPUJIOKEHUS (P HEOOXOIUMOCTH).

TuTyJabHBIA JHCT - TepBas CTpaHUIA KypcOBOM padoOThI, KOTOpas OGOpMIISETCS IO
ycraHoBiieHHOMY o0pasiy (I[Ipmiokenue 4).

OrnaBiieHHe — MepeyeHb BCEX CTPYKTYPHBIX JIEMEHTOB PabOThI ¢ yKa3aHWEM HOMEpPOB
CTpaHull, Ha KOTOPbIX OHU pa3menieHsl ([Ipunoxenue 5).

3aroJoBKM B OIJAaBJIEHUU JOJKHBI TOYHO TMOBTOPSATH 3aroJIOBKM CTPYKTYPHBIX
DIIEMEHTOB B TEKCTE PAOOTHI.

BBegenne conepkuT oO0OCHOBaHME BBIOOpa TeMbl pabOThI, LENb W 33Jaud padoThI,
CTENEeHb HM3YYEHHOCTH TEMbl, MpEeIMET U OOBEKT HCCIEIOBaHMs, OLIEHKY COBPEMEHHOIrO
COCTOSIHUSI pPeIIaeMoi 3a/1aui, OCHOBHBIE M MCXOJIHbIE JAaHHBIC I Pa3pabOTKU TeMbl, KPaTKOE
OMKMCAHME METOOB, C MOMOIIBIO KOTOPBHIX OyIyT pelaThCcsl MOCTABJICHHBIE 3aJauM, KPAaTKOe
COJIEp’KaHUE 0KUTAEMBIX PE3YyJIbTaTOB.

OcHOBHAsi 4YacThb COJIEPXKUT MOAPOOHOE H3JOKEHUWE MaTepualia B COOTBETCTBHM C
MOCTaBJICHHON WENbI0 PAa0OThI, AHATUTHUECKUH 0030p COCTOSHHUS BOMIpPOca, OOOCHOBaHHE
BBIOOpa HAIPABJICHUS WCCIIEIOBAHUS, METOJbI PEIICHUS 3a7a4 U WX CPABHUTEIBHYIO OIICHKY,
OTMCAaHNUE BHIOPAHHON METOJUKU MTPOBENICHUS UCCIIEI0OBAHNIN IO TeMe PabOTHI.

[lepBerii  pazmen  (TeopeTHUECKHii) KypCOBOW  pabOThI  TIOCBSIIIEH  OIMUCAHUIO
TEOPETUYECKUX, KOHIENTyaJbHBIX OCHOB paboTel. Kak mpaBuio, aHaIu3UpyrOTCS
TEOpETUYECKUE MOJIXO0/IbI K MpobeMe, Tat0TCsI OCHOBHBIE MOHSATHS.

Bropoii pa3nen (ucciemnoBaTenbCKuil) KypcoBOd pabOThl BKIIOYAEeT B ceOs 0OpabOTKy
CTATUCTHYECKHX JAHHBIX OMIIMPUYECKUX MATEpUalOB, a TaKXKe MPOBOAUTCS aHAIH3



PE3yJIbTaTOB PACUETOB IPOBEJEHHOIO HCCIEN0BaHMs1, 000OCHOBAHHUE U apryMEHTALUsl aBTOPCKUX
BBIBOJIOB U PEKOMEHIALIAH.

HanMeHoBaHus pa3/eaoB OCHOBHOM 4YacTH JOJDKHBI OTPAaKaTh O3Tallbl BBIIIOJHEHUS
nocraBieHHOM nenu. CoctaB U 00bEM OCHOBHOM 4acTh pabOThl ONPEIENAIOTCS COBMECTHO
CTYZEHTOM U PYKOBOJUTENEM PAOOTHI.

Kaxnaplit pazaen kypcoBoil pabOThI T10JIKEH 3aKaHYUBATHCS BBIBOJAMH.

3akJ/04eHHe JOKHO JaTh MPEACTABICHUE O IMOJHOTE JAOCTHKEHHS LEJIM U pelIeHus
IIOCTaBJIEHHBIX 3a/1a4, O Pe3yJbTaTax IPOBEACHHOIO MCCIEAOBAHUSA M PEKOMEHIALUAX IO MX
HCIIOJIb30BAHMUIO.

CnMcoK HCIOJIb30BAHHBIX MCTOYHUKOB COJEPKUT CBEAEHUS 00 MCTOYHHMKAX, B TOM
YHCJIE ANEKTPOHHBIX U MHOCTPAHHBIX, UCIIOIb30BAHHBIX IIPU COCTABIEHUU TEKCTA pabOTHI.

IIpuinokeHus: SBISIIOTCS MaTepHAJIOM, JOIMOJIHAIOIIMM OCHOBHOM TeKCT paboTsl. B
KayecTBE MPUIIOKEHUS MOTYT OBbIThb IpeJICTaBIEHbl: TpapUuecKuil MaTrepuall, pPUCYHKH,
(OTOCHUMKH, pacyeThl, TAOJIUIb], BBIIEPKKUA U3 OTYETHBIX MAaTEepHasIoB, 00pa3lbl JOKYMEHTOB
Y IPYrof WIUTFOCTPUPYIOIINI MaTEpHaJl.

6 OdopmieHnne TeKCTa KypcoBOii padoThl

6.1 KypcoBasi paboTa BBHINONHAETCS C HCIOJB30BAaHMEM KOMITBIOTEpA W TPHHTEPA, C
coOmoieHueM caeayronmx mapameTpos: mpudt Times New Roman, pasmep mpudra — 13;
MEXIYCTPOUHBIA WMHTEpBan - 1,5; BbIpaBHUBAHME - MO IIMPUHE; LBET WIpUPTa — YEPHBIH,
WLTIOCTpaluu (pUCYHKH, TpaduKku, JUarpaMmsbl, cXeMbl, GOTOCHUMKH) TOMYCTUMO BBITIONHATH
B I[BETE.

Texkcr paboTel odopmitsieTcss Ha Oenoir Oymare ¢opmarta A4 Ha OJAHOW CTOPOHE JIUCTA,
coOIr0/1ast CIIeIYIONIMEe pa3Mephl ToJiei: 1eBoe — 25 MM., paBoe — 10 MM., BepxHee — 20 mm.,
HKHee —20 MM.

6.2 PekoMeHmyeMmsblii 00beM KypcoBoii pabotsl — 20-30 ctpanuIl nmeyatHoro Tekcra (6e3
TIPUIIOKEHUH ).

6.3 KypcoBas pabota q0kHa OBITh CKpEIjieHa B IMJIACTUKOBYIO MANKY-CKOPOCITUBATEb.

6.4 CrpaHuibl KypcoBOl paOOTBhI MMEIOT CKBO3HYIO HYMEpAIMIO 1O BCEMY TEKCTY
apabckumu 1 pamMu, BKIIOYas IpuiioskeHus. [opsakoBbIii HOMEp CTpaHUIIbI TPOCTABISETCS B
IIEHTPE HWXKHEN YacTu jucta 0e3 Touku. [lepBoil cTpaHuilel sIBISE€TCS TUTYJbHBIN JIMCT, Ha
KOTOPOM HOMEp CTPAHULIbI HE TPOCTABIISAETCA.

6.5 Mmmoctpanuu U TaOJIUIIBI, PACIIOIOKEHHBIC HAa OTACIBHBIX JINCTAX, BKIIOYAIOTCS B
o0l1yI0 HyMepaluio cTpaHul] padoTel. MtrocTpauuu u TaOiaMIbl, pacloNokKEeHHbIE Ha JIUCTE
dopmarta A3 yuuTHIBaIOTCS KaK OJIHA CTpaHUIIA.

6.6 HaumeHoBaHHMsS CTPYKTYpPHBIX 3JEMEHTOB KypcoBoil pabotrel «BBEJIEHUEY,
GAKIIIOUEHUE», «CIIMCOK  HCIIOJIb3OBAHHBLIX HMCTOYHHUKOB»  cayxar
3aroJIOBKaMH CTPYKTYPHBIX JIEMEHTOB paOOThl U B OTJIaBJICHUH HE HYMEPYIOTCS.

6.7 OcHoBHas 9acTh pabOTHI IEAUTCS HA Pa3feibl, MOAPA3eNbl U MyHKTHI. [[yHKTBI, Tpu
HEOOXOAMMOCTH MOTYT JEIUTHCS Ha OITYHKTHI.

6.8 Pasznmenbl, moapaszzgenbl, MyHKThl M MOAMYHKTHI CJEAyeT HYMEpOBaTh apabCKUMU
nupamMu 1 3aIUCHIBATh ¢ a03alHOTO OTCTYyIA.

6.9 Pazgensl, moapasmensl JODKHBI WMETh 3arojoBKH. I[IyHKTBI, Kak MpaBHIIO,
3aroJIOBKOB HE MMEIOT. 3arojOBKU JOJKHBI YETKO M KPATKO OTpa)KaTh COJAEpkKaHHUE pa3JiesioB,
10JIpa3/IeNoB.



3aroJIoBKM pazJieioB, MOAPA3/IeI0B U MyHKTOB CIEAYyET IeyaTaTh ¢ ab3aliHOro OTCTyIa, C
MPOIMUCHOM OYKBBI 6€3 TOYKU B KOHIIE, HE TOJYEPKUBAsI.

Ecnu 3arosioBok COCTOUT M3 ABYX NPEIOKEHUMN, UX PA3ACTAIOT TOUKOM.

6.10 Kak1ip1id CTpyKTYpHBIH 3JIEMEHT pabOTHI CIIeyeT HAaYnHATH C HOBOTO JIMCTA.

6.11 Pa3nenbl MOTYT COCTOSITh U3 OJTHOTO WJIM HECKOJBKUX Mojapasnesnos. Ilompaznenst
JOJDKHBI MMETh HYMEpAalLUIO B Mpeenax Kaxaoro paszaena. Homep moapaszaena cOCTOUT U3
HOMEPOB pa3jiesia U MoJpa3/ena, pa3ieJEHHbIX TOYKOM; B KOHIIE HOMEpa MoApa3ieia TOUKa He
craButcd, Hanpumep: 1.1, 1.2, 1.3 u . 1.

[Togpazgensl MOTYT COCTOSITH M3 OJHOIO WJIM HECKOJbKMX HYHKTOB. Ilocie HOMepa
IIyHKTa To4Ka He ctaButcs. Hanpumep: 1.1.1, 1.1.2, 1.1.3 u . 1.

Ecnu noxkyMeHT He uMeeT Mojpa3/iesioB, TO HyMepalusi NyHKTOB B HEM JIOJIKHA OBITh B
npejaeNax Kaxaoro pasaena, 1 HOMep MyHKTa JOJKEH COCTOSATh U3 HOMEPOB pa3zielia U MyHKTa,
pa3nenéHHbIX Toukoi. [locie HoMepa MyHKTa TOYKa HE CTaBUTCSL.

Ecnu TexcT noxkymeHTa nmojpas3ensercsl TOJbKO Ha MyHKTHI, UX CIeAyeT HyMEpoBaTh, 3a
UCKIIIOUCHUEM TMPWIOKEHUM, TMOPSAKOBBHIMM HOMEpaMH B MpEAesiax BCEro TEKCTOBOIO
JIOKYMEHTA.

Ecnu pa3znen unum nogpaszes COCTOUT U3 OJTHOTO ITYHKTA, TO OH HE HyMEpYeTCsl.

BHyTpH MyHKTOB MOTYT OBbITh IPUBEIECHBI IEPEUUCIICHHUS.

[lepen kaxxa0¥l MO3UIMEN MEepEeUUCICHUs CIeNyeT CTaBUTh Jiepuc, a TEKCT HAUMHATH CO
CTPOYHOI OYKBHI TIOCIIE ITpobea.

IIpumep:

[Ipy HEOOXOAMMOCTH CCHUIKH B TEKCTE JIOKYMEHTa Ha OJHO W3 MEPEYHCICHUH, Tepen
KXKI0W TIO3UIUEH MepeurcieHus ClIelyeT CTaBUTh CTPOUHYIO OYKBY (32 UCKIIIOUEHUEM €, 3, 0,
4, b, U, bl, b) CO CKOOKOW, a TEKCT HAYMHATh CO CTPOYHOM OYKBBI mocie mpodena. s
JTadbHEHIIeH JeTaau3auy MepeurciIeHu HEeoO0X0IUMO HCIIOIb30BaTh apaOCkue IUGPHI CO
CKOOKOM, a 3aMmuch IPOU3BOIUTH C JBOMHOTO a03aIlHOTO OTCTYIIA.

6.12 Tadanubl

Tabnuua nomkHa MMETh Ha3BaHHUE, OTpakarollee ee cojepxkaHue. Ha3BaHue mOIKHO
OBITh TOYHBIM U KPATKHUM.

Ha Bce TaGnumpl B TekcTe pabOThl AOKHBI OBITH NMPUBEACHBI CCHUIKH, NMPHU CCBHUIKE
ClIelyeT MucaTh CIOBO «Ta0JML@» C yKa3aHUEM ee Homepa. Tabiuia JO0JKHA pacronaraTbCs
HEIIOCPEACTBEHHO I10CJIE TEKCTa, B KOTOPOM OHAa YIIOMHHAETCs BIIEPBBIC, WIM HA CIEAYIOLIEH
CTpaHuLE.

JlonyckaeTcsi moMeIath TabauIly BAOIb ATUHHOM CTOPOHBI TUCTA TOKYMEHTA.

Tabnuupl cnenyer HymepoBaTh apaOCKUMHU IU(ppaMu CKBO3HOM Hymepanueil.

Tabnmuupl  KaXIOro MPHIOKEHUS O0003HAYAIOT OTAENBHOW HyMmeparued apaOckumu
mudpamu ¢ nodaBiaeHneM nepe nudpoit 0003HAYECHUS TPUITOKEHHSL.



JlomyckaeTcsi IpUMEHSTh pa3Mep mpudra B TabauIIe MEHBIINN, YeM B TEKCTE pabOTHI.

Tabnuiy ¢ OONBIIMM KOJUYECTBOM CTPOK JOIMYCKAETCS MEPEHOCHTHh Ha JAPYroil JIHCT.
[Ipn nepeHoce TabAMLBI Ha CIEIYIOUIMI JIMCT Ha3BaHHWE IOMEINAIOT TOJIBKO HaJ IEpBOM
YacThlO, MPU STOM HUKHIOIO TOPU30HTAIBHYIO 4YEpTy, OrPAHMYMBAIOIIYIO IEPBYIO YacTb
TaOJIULIBI, He TPOBOAAT. Haj npyrumu yacTsMu Takxke clieBa MUIIyT ciioBo «[Ipomomxenue» u
YKa3bIBalOT HOMep Ta0iuibl (Hanpumep: [Ipogomxenue Tadauipl 1).

CnoBo «Tabnuua» numiercs MnoiaHocTelo. Ha3zBaHue TaOnuubl cienyeT MOMEIATh Hal
Tabyuie ciaesa, 6e3 a63aIHOro OTCTYIA B OJIHY CTPOKY C €€ HOMEpPOM, MOcjie HoOMepa CTaBUTCS
TouKa. Touka B KOHIIE HA3BAHUS HE CTABUTCH.

Iipumep:
Tabnuna 3. CooTHOIIEHUE 3a11aCOB M HICTOYHHKOB MX (DOPMHUPOBAHUS
ToKasaTens [lepBblit oTueTHBIN NTepuoA, | Bropoit otyeTHsiil nepuon, | Temm pocra,
MJIH. pyO. MJTH. pYyO. %

3amacel U 4 303,00 5 880,00 136,65
3aTpaThl
PaGounii 8 831,00 3 334,00 37,75
Kanuran
HopmanbsHubie 23 028,00 16 719,00 72,60
HUCTOYHUKH
dhopmMupoBaHUs
3anacoB (HUD3)

B xaxmoit Tabnuiie ciieyeT yKasbplBaTh €AWHHUIIBI U3MEPECHHS IOKa3aTele, M MEpHoI
BPEMEHU K KOTOPOMY OTHOCSATCSA JaHHble. Eciam enuHuna msMepeHus B TaOnMie SBISETCS
oOm1eil 111 BCeX YMCIOBBIX TAOJIMYHBIX JaHHBIX, TO €€ MPUBOJAT B 3aroJIOBKE TaOJIUIbI MOCIE
€€ Ha3BaHUs Yepe3 3aMATyIo.

[Tpu OTCYTCTBHH OTACIBHBIX JAaHHBIX B TAOJUIIE CIEYEeT CTABUTDH MPOUYEPK (THUPE).

3aroloBKM CTOJIOOB M CTPOK TaOJMIBI ClENyeT MNUcaTh C MPONUCHON OyKBBI B
€IMHCTBEHHOM YHCJIE, a MO3arojJ0BKU CTOJIOIOB - CO CTPOYHOU OYKBBI, €CJIM OHU COCTaBIIIOT
OJTHO TPEUIOKEHHE C 3arojioBKOM, WJIM C TPOMNUCHOW OYKBBI, €CIM OHH HMEIOT
CaMOCTOATEIbHOE 3HaueHue. B 3arosioBkax M MoJ3arojOBKax CTOJOLIOB M CTPOK TOYKU He
CTaBAT. 3aroJIOBKM CTOJOILIOB, KaK MPaBUJIO, 3alKMCHIBAIOT Mapajuie]bHO CTPOKaM TaOJMIIbI, HO
IpU HEOOXOAUMOCTH JIOMYCKAETCS UX MEPIEHANKYIISIPHOE PACIONOKEHUE.

['opusoHTanbHble U BEPTUKAJIbHBbIC JMHUHW, PA3rPAHUYMBAIONIAE CTPOKU TaOJHMIIBL,
JIOIYCKaeTCs He MPOBOJUTH, €CIM MX OTCYTCTBUE HE 3aTpYAHSET MoJyib3oBaHue Tabmuueid. Ho
roJI0BKa TaOJIUIIbI JOJIKHA OBITh OTJEJICHA JMHUEH OT OCTaJIbHOM YacTH TaOIHUIIbL.

6.13 Wnmroctpanuu (pucyHku: rpaduku, TuarpaMMebl, CXeMbl, OTOCHHMKH U T.11.)

Ha Bce wumtocTparuu J0KHBI OBITH JTaHBI CCBUTKH B paboTe.

Nnmroctpanuu ciexyetr HymepoBaTh apaOCKuMu IudpaMu CKBO3HON Hymepanueit. Eciu
PUCYHOK OAMH, TO OH 0003HayaeTcs «Pucynox 1».

IIpu ccbulkax Ha WIUTIOCTPALIMU CIIEYET MUCATh «...B COOTBETCTBUU C PUCYHKOM 2».

PucyHKkr NOJKHBI MMETh Ha3BaHUS M MOPAJIKOBYIO HyMmepauuio. [lopsakoBbiii Homep
PUCYHKA M €ro Ha3BaHUE MPOCTABISIOT MO/ PUCYHKOM, IocepeanHe cTpoku. HazBanue cocTout
u3 cioBa «PrucyHok», Homepa, TUpe U Ha3BaHUA. TOYKa B KOHIIE HA3BaHUSI HE CTABUTCS.

Ilpumep:



Llena P
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> Konuuectso

Qr ToBapa Q
Pucynox 6. Kpussle cripoca u npenoKeHust

[Ipu mnoctpoeHuu TpadUKOB MO OCAM KOOpPAMHAT BBOJISTCS COOTBETCTBYIOIIKE
nokaszaTenu, OyKBeHHbIE 00O3HAYEHHsI KOTOPHIX BBIHOCATCS Ha KOHI[BI KOOPJMHATHBIX OCEH,
¢ukcupyemble crpenkaMmu. llpu HEoOXOIMMOCTH BIOJb KOOPJIWHATHBIX OCEW JAeNaroTcs
MOSICHSIFOLITUE HAIITUCH.

6.14 ®opmyabl

dopMynbl pacmonaraloT OTACIHHBIMH CTPOKAMH B IIEHTPE JIMCTA, OTACIHB CBEPXY U
CHU3Y OJHOW CBOOOAHOW CTPOKOH, WM BHYTPH TEKCTOBBIX CTpOK. B TekcTe paboThl
pEKOMEHAyeTCsl TToMemaTh (GOPMYIIbl KOPOTKHE, MPOCThIe, HE HWMEIIINE CaMOCTOSTEIBHOTO
3HaYeHWsT W He NpOoHyMepoBaHHBIe. Hamboiee BakHbie (GOpPMYIBI, a TakkKe IMHHBIC H
TPOMO3JIKHE bopmyH, coJiepIKaIne 3HAKH CYMMHPOBaHUS, MIPOU3BEICHHS,
muddepeHIIUpOBaHNs, HHTETPUPOBAHUS, PACTIONATAIOT HA OTIEIBHBIX CTpoKax. s sSkoHOMUH
MECTa HECKOJIbKO KOPOTKHX OJHOTHUITHBIX (POPMYII, BBIIECTICHHBIX U3 TEKCTa, MOXXHO MOMEMIATh
Ha OJJHOM CTPOKE, a HE OJHY MOJI IPYTOM.

HymepoBate crnemgyer Hambosee BakHbIE (DOPMYIBI, HA KOTOPHIE MMEIOTCS CCBHUIKH B
pabote. [lopsimkoBeie HOMepa Gopmyn 00603HaUaOT apabCcKuMU IUdpamMu B KPYTIIBIX CKOOKaxX B
KpaifHeM MIPaBOM TIOJI0KEHHH Ha CTPOKE.

Onny dopmynny obo3Hauarot — (1).

Ccpukd B TEKCT€ Ha MOPSAKOBBIE HOMepa (OpMyN JaloT B CKOOKax, Hampumep B
dbopmye (1).

Ilpumep:

[TnotHOCTH OOpa3ua P, KI/M>, BBIYUCIISIOT 110 bopmyne
P=m:V, Q)
rae Mm— macca obpasia, Kr;
V — 00BEM 00pasia, M.

6.15 BykBeHHbIe a00peBHATYPHI

B Ttekcre KypcoBoil paboThl, KpoMe OOIIECTPHHATHIX OyKBEHHBIX abOpeBHATyp, MOTYT
OBITH HCIIOJIb30BaHbl BBOJMMBIE JIMYHO aBTOPOM, COKPAIICHHO OOO3HAUAIOUINE KakKue-Inbo
NOHATUS M3 COOTBETCTBYIOIIMX oOnacTeil 3HaHusA. llpm 3TOM mepBoe yIMOMHHAHUE TAaKHX
ab0peBHaTyp yKa3bIBAaeTCsl B KPYIJIBIX CKOOKax IMOCIE MOJIHOTO HAMMEHOBAHUS, B AaJbHEHIIEM
OHM YHOTPEOIIAIOTCS B TEKCTE 0€3 pacuInppoBKH.

Ilpumep:

[enmtono3zno-0ymaxusiii komOouHaT (L{BK).

6.16 Ccbliaku

CchuTkM Ha MCTOYHUKM HMH(OPMAIMU SBISIOTCS 00S3aTEIbHBIM 3JEMEHTOM KYpCOBOMU
paboTel. Ha Kak/p1if HCTOYHUK B TEKCTE pabOThI JOKHA OBITH CChHLIKA.

bubnuorpaduyeckas cchlika conepKUT OMOIMOrpaduIECKUe CBEICHUS O IIUTUPYEMOM,
paccMaTpUBaeMOM WJIM YIIOMUHAEMOM B TEKCTE JOKYMEHTa APYroM JOKYMEHTE (€ro COCTaBHOM



YacTW WIM TPyMIe AOKYMEHTOB), HEOOXOOUMBbIE M JIOCTATOYHBIC Ui €ro HICHTH(PHUKAIUH,
IIOUCKA U 00IIel XapaKTEepUCTUKU.

B Tekcre KypcoBoii pabOThl IO MECTY pAcClOJIOKEHUS MOTYT HCIOIb30BaThCS
Oubnanorpa@uUeckue CChUIKA: BHYTPUTEKCTOBBIE (IIOMEIIEHHBIE B TEKCT JIOKYMEHTA),
HOACTPOYHbIe (BBIHECCHHBIC M3 TEKCTa BHHU3 IOJIOCHI TOKYMEHTa (B CHOCKY)) M 3aTEKCTOBBIC
(BBIHECEHHBIC 3a TEKCT JOKYMEHTA HJIH €0 YacTH (B BEIHOCKY)).

Buympumexcmosas ccoinika COOEpKUT CBENEHUSI 00 0OBEKTE CCHUIKH, HE BKIIOYEHHBIE B
TEKCT KypcoBOM paboThl. Takyro CChUIKY 3aKII0YaIOT B KPYTJIbIE CKOOKHU.

Ilpumep:

(Apenc B.XK. A30yka uccnenosarens. M.: Uutepmer Umxunupunr, 2006)

Iloocmpounas cnocka pa3MeIaeTcsl BHU3Y CTPAHULBI M OTAENAETCS OT OCHOBHOIO
TeKCTa cIUIomHON JuHueil. [locme muTHpyeMoro TekcTa CTaBUTCS HOMEpP CCBUIKU. 3aTeM
YKa3bIBalOTCS BBIXOJIHbIE JaHHBIE Y4eOHOro mocodus, nH(opmarus U3 KOTOPOro HUTUPYETCs B
KypcoBol pabore. [Ipu opopMiIeHHN OACTPOUYHBIX CHOCOK, BaXHO IOMHUTb, YTO OOpMIIEHUE
pasHbBIX HMCTOYHUKOB JIUTEpATypbl OTIMYAETCs ApYyr OT napyra. TpeOoBaHHs K ONHCAHHUIO
HMCTOYHHKOB TaKHe ke, Kak U B Oubaunorpadum.

HlpudT npu HanmMcaHUKU CHOCOK COXPAHSETCs TaKOM ke, Kak U i Bcel pabotsl (Times
New Roman), HO pa3mep mpudTa ymeHsinaetcs Ha 4 myHkra. To ecTh, €ciu KypcoBas paboTa
HanucaHa 13-M pazmepoMm, TO B CChUIKAX HY>KHO BBICTaBIISATh 9-i pa3mep mpudra.

[Tpu Hymepanuu NOACTPOUYHBIX OUOIHOTrpapUUECKUX CCHUIOK B TEKCTE KYPCOBOM pabOThI
PEKOMEHAYETCSI IPUMEHSTh CKBO3HYIO HyMEPALUIO.

Ilpumepor:

Ccpuika Ha KHUTY WM yueOHoe rocodue:

'Bemmp C.JI. Cxemarnieckoe noctpoenue nponsseaetus. M., 1991. C. 135.
2Kak co3nats oectcemnep. / [loa pen. A.O. Kponotkuna. M.,2004. C. 119.

Ccbuika Ha cTaThlO U3 COOpPHHUKA HAYYHBIX padoT:

'Komaposa C.®., E¢pemos JK.JI. JKypHamucTiKa B IOTHTHYECKHX peanusx obmectsa. // XKypramuctuka. M., 2005. C. 28-45.

CHOCKa IIpH CCHUIKE Ha ITyOJIMKAIINIO B Ta3eTe:

'Kapriopa MapuHa. 30510ThIe Bexu poccuiickoii crarsanuu. // Poccuiickas ra3. 2013. 19 oxT.

B razerax, umeromux 6osee BOCbMH I0JIOC, HEOOXOAMMO yKa3aTb HOMEp CTPaHUIIbl, Ha
KOTOpOM pacrojiaraeTcst CTaThsl.

“Omrenxo Anexceit. Ha o6momkax camosmactus. // Aud. 2009. Ne 8 (siuB.). C. 12.

Ccpuika Ha MyOJIMKALMIO B )KypHaJIe:

"Merenesa Auna. Kak 3apoxanack rpamotHocTb. // Ctomuma. 2011. Ne 9. C. 12.

3amexcmosvle ccwinku. COBOKYIMHOCTh 3aTE€KCTOBBIX OMONIMOrpaduueckux CChUIOK
opopmisieTcss Kak TepeueHb OuOnmorpadUuecKux 3ammceid, MOMENICHHBIA I0CIe TEeKCTa
KypcoBoi pabothl. [Ipu Hymepalnuu TakMX CCBUIOK HCMOIB3YIOT CIUIOMIHYIO HYMEpaluio JUIs
BCEro TekcTa paboThl. [l CBsI3W C TEKCTOM KypcOBOWM pabOThl MOPSAKOBBIA HOMEP
Oubnmorpaduueckoil 3anrcy B 3aTEKCTOBON CCHIJIKE YKa3bIBAIOT B OTCHUIKE, KOTOPYIO MPUBOIAT
B KBaJPAaTHBIX CKOOKaxX B CTPOKY C TEKCTOM JOKYMEHTA.

Ipumep: [15]



Ecmu ccbulky mpuBOAST Ha KOHKPETHBIM (PparMEHT TEKCTa WCTOYHHMKA, B OTCBHUIKE
YKa3bIBalOT MOPSIIKOBBIN HOMEP U CTPAHUILIbI, Ha KOTOPBIX TIOMEIIEH 00BbEKT cChlIKU. CBeaCHUS
Pa3ACISIIOT 3aISITOM.

Ipumep: [15,c.237-239]

Ecnu nenaercst ccbuika Ha UCTOYHUK, HO IUTATa U3 HErO HE MPUBOAUTCS, TO TOCTATOUYHO
B KpYIVIBIX CKOOKax Yyka3aTb ()aMWIMIO aBTOpa M TOJl B COOTBETCTBUU CO CIIHUCKOM
MCII0JIb30BAHHOM JINTEpATyphl 0€3 MPUBEAEHUS HOMEPOB CTPAHUL.

Ipumep: (I'pecOuen, 1999)

6.17 CnucoK MCcnoJIb30BAHHBIX HCTOYHHKOB

CnucoKk WCIONB30BaHHBIX HCTOYHUKOB TPH HAMHCAHUM KypCOBOM pPabOTBI, MOMKET
BKJIIOYATh B ceOsl: HAy4HbIE, YUYCOHbIC, TEPUOIUUECKUE U3AaHUs (CTaThbU U3 KYPHAJIOB U Ta3eT),
3aKOHOJATENIbHbIE M WHCTPYKTHBHBIE MaTepHalbl, CTaTUCTHUECKHE COOPHUKH, OTYETHBIE U
yUYeTHBIE JIOKYMEHTbI, HHTEPHET - PECYPCHI.

CBeneHus 00 HMCTOYHMKAX CIEIyeT HyMepoBaTh apabckumMu nudpamMu 0O€3 TOUKH U
neyaTtaTh ¢ a03allHOrO OTCTYTIA.

[Topsimok TOCTpOeHHs] CHHCKa ONpeAesieTcs aBTOPOM KypcoBOM paboTel U
PYKOBOJUTENIEM.

BapuaHThl pacnionoKeHUs TUTEPaTyphl B CIUCKE MCIOJB30BAHHBIX MCTOYHUKOB MOTYT
ObITh creayronye: ajn(aBUTHBIA, XPOHOJIOTMYECKHH, MO BHJAAM U3JaHUNA, 10 THUIAM
JIOKYMEHTOB, IO MEpPE MOSIBICHUS B TEKCTE U JP.

[Ipu andaBUTHOM pACIONIOKEHUH HCTOYHUKOB HEOOXOJIMMO BBIICPKUBATH CTPOTHUN
CJIOBHBIN ali(paBUT 3aroJI0OBKOB OMOIHOrpaduuecKoro Onucanus (aBTOPOB WM 3arjlaBHi ).

WHocTpaHHbIe HCTOYHUKY pa3MENIatoT B KOHIIE MIEPEYHs BCEX MaTepUasoB.

He3aBucumo oT andaBUTHOTO TMOpSAJKa TEPBBIMU JOJDKHBI OBITH  pa3MeEIICHbI
HOPMATHBHBIE aKTHl B COOTBETCTBUU C UX FOPUIUICCKON CHIION.

[Ipu pacmnonoxeHuH MO THUMAM JOKYMEHTOB MaTepHal B CIHCKE HCIOJIb30BaHHBIX
UCTOYHMKOB CJIEJIyeT pacroyiaraTb CHavaja 1o THIaM W3JaHHWi: KHUTH, CTaThbH, O(QUIHATbHbIC
JIOKYMEHTBI, CTAaHJIapThl U T. JI., @ BHYTPHU pa3jena — 1o aingaBuTy (aBTOp U 3arjiaBHe).

[Tpu cuctemMaTnyeckoM PacIoOKEHUHN OCYILECTBIIETCS JACJCHHE CIUCKA Ha pa3zelibl B
COOTBETCTBUM C CHUCTEMOM HAyKHM WJIM OTpaciud. B 3TOoM ciyyae 3a OCHOBY pPEKOMEHIYeETCs
OpaTh U3BECTHBIE CUCTEMbI KJIacCU(UKALIMA, HaTpUMep OUOINOTEUHBIE.

Pacrnonoxenue no Mepe MCMonab30BaHus (IO TJIaBaM M pas3zesiaM), B MOPSAKE MOSBICHUS
CCBUJIOK Ha HCTOYHUKH B TEKCTE KypCOBOI pabOTHI.

XpOHOJIOTHYECKOE PACMOIOKEHUE MaTepHallia MCIOJIb3YeTCsl dalle BCero B paboTax
HCTOPUYECKOTO XapaKkTepa, e BaXKHO MOKa3aTh MEPUOIbl 1 OOpaTUTh BHUMaHHUE Ha TO, B KAKOE
BpeMst ObLT OITyOIMKOBAH TOT WJIK UHOW UCTOYHHK.

Pacnonoxenune wmarepuana IUKTYeTCS BHIAMH U3JaHWNA, OMNHMCAHHE HA KOTOpHIE
BKJTIOYCHBI B CIIMCOK HCIIOJIb30BAHHBIX MCTOYHUKOB (HAIpUMEp, €CIM B CIIMCKE CTaHIApTHBIC
JIOKYMEHTBI, TO yJoOHee pacrojaratb MX IO Mepe BO3pacTaHUsi HOMEPOB - B HOMEPHOM
nopsake u  T. 1.). OCHOBOM cCHHCKa HWCHOJB30BAaHHBIX  HCTOYHHKOB  SIBJISICTCA
oubnuorpaduueckoe OnucaHHe HM3AaHUSA, KOTOPOE MO3BOJSET BBICTPOUTH CIIMCOK B TOH HIIK
VHOU JIOTHUKE.

[Tpu odopmiieHnu crHcKa MCIOJIb30BAaHHBIX UCTOYHHUKOB JIOJDKHBI OBITh BKIIIOUEHBI BCE
00s13aTebHbIC 3JIeMEHTHI OMOIHOrpadUIecKoro OMUCaHus:

- OCHOBHOE€ 3arjaBH€, KOTOpPO€ NPHUBOJUTCS B TOM BHJIE, B KaKOM OHO JaHO B
UCIOJIb3YEMOM HUCTOUHUKE;

- CBEJIEHUsI 00 OTBETCTBEHHOCTH (CoJepkKaT MH(POPMALMIO O JIMLIAX U OpraHu3alusiXx,
YYaCTBYIOIIMX B CO3JaHWU JOKYMEHTa), KOTOpBIE MPHUBOIATCS B TOM BHAE, B KaKOM OHH



yKa3aHbl B IUTHPYEMOM JOKYMEHTE; MEPBBIM CBEICHUSIM 00 OTBETCTBEHHOCTH MPEIIIECTBYET
3HaK KOCOW YepThl;

- BBIXOJIHBIE JJAHHBIE, CO/IEp KAILIE CBEJICHUSI O BPEMEHHU U MECTE U3/aHMs,

- CBeJECHMs 00 Hu3JaTese JOKYMEHTa M YHUCJIE CTPAaHUL JOKyMEeHTa. MecTo u3gaHus
INPUBOJIUTCS TOCJE THUPE C MPOMUCHOM OYKBBI, Il ropoaoB Mocksbl, Jlenunrpana, CaHkT-
[TerepOypra mpumenumbl cokpamienus (M., JI., CII6.). HaumenoBanue wu3natenbcTBa (0€3
KaBbIYEK) NPHUBOJIUTCS IIOCIIE CBEIEHUH O MecTe M3JaHMs M OTIENsIeTcsl JABoeTouneM. B
KayecTBE JaThl JJOKYMEHTa MPUBOJIUTCS TOJ MyOIMKAIMH, KOTOPBIA yKa3bIBaeTCsl apaOCKUMHU
1y pamMu nocjae HaMMEHOBAHUSI U3ATEIBCTBA, U €My IIPEAIIECTBYET 3amsTasl.

[TpumMeps! onrcaHus HCTIOJIb30BaHHBIX HCTOYHUKOB MpUBeAeHBI B [Ipunoxennn 6.

6.18 IpusoxkeHus

[Tpunoxenust oGOpMIIAIOT Kak MNPOAOHKEHHE TEKCTOBOTO JOKYMEHTa, OHM JOJIKHBI
UMETH OOIIYIO C OCTaTbHON YacThIO JOKYMEHTA CKBO3HYIO HyMEpAIIUIO CTPAHHUIL.

[IpuiioxeHust pacnoyiaratoT B HOPSAJIKE CChUIOK HA HUX B TEKCTE paOOTHI.

[Tpunoxenust (MpyU HATWYUK) JIOJDKHBI OBITH TMEPEYMCIICHBI B OTJIABJICHUM KYpPCOBOM
paboThI ¢ yKa3aHUEM UX MOPSIKOBBIX HOMEPOB U 3ar0JIOBKOB C YKa3aHUEM CTPAHHMII.

Kaxxnoe npumnokeHue cieayeT HayMHATh C HOBOM CTPaHULBI C YyKa3aHHUEM HaBEpXY
nocepenune crpanunbl cnoBa «[IPUJIOKEHUWE» u ero Homepa.

[IpuioxkeHre MODKHO WMETh 3arojioBOK, KOTOPBIM MPHUBOIAT C MPOMUCHOW OYKBBI
OTJIEJILHON CTPOKOM, BEIPABHUBAHUE — T10 LIEHTPY.

6.19 [IpaBwmia BBITOJIHEHHUS KypCOBOM pabOThI pa3pab0TaHbl HA OCHOBE CIICAYIOIIHX
CTaH/JapTOB!

I'OCT P 7.0.11-2011 Cucrema crangapTtoB Mo HHpoOpManuu, OHUOIMOTEYHOMY U
u3garenbckomy aeny. Jucceprauuss u aBropedepar auccepranmu. CTpykTypa U INpaBuiia
ohopMIICHHS

I'OCT P 7.0.5-2008 Cucrtema craHgaptoB 1o uHMOpMaluu, OUOIMOTEUHOMY U
u3naTenbckoMy neny. bubnuorpaduyeckas ccbuika OOmme TpeOoBaHHS W IIpaBUIIA
COCTaBJICHHUS

I'OCT 7.32-2001 Cucrema craHgaptoB 1o uHbopmanuu, OUOIMOTEYHOMY U
u3natenbckomMy Jneny. OTder o HayyHO-HMCCleAoBaTeabckol pabdote. CTpyKTypa M IpaBuia
ohopMIICHHS

I'OCT 2.105-95 Enunas cucreMa KOHCTPYKTOPCKOW mokymeHTamuu. OoOiue
TpeOOBaHUS K TEKCTOBBIM JOKYMEHTAM.

7 OueHka KypcoBoii padoTbl

7.1 Pe3ynapTar BBHINOJHEHHUS KYypCOBOM pabOTHI OMpEeNseTcss pPYKOBOAUTEIEM U
¢bukcupyeTcs B aucte oneHku mo 10-tu 6amtsHoi cucteme ([Ipunoxenue 7).

7.2 KpurtepusimMu OIIeHKH KypCOBOM paOOTHI SBISIOTCS:

- MOJTHOTA TEOPETUYECKOM MTPOPAOOTKH TEMBI;

- BKJIaJ] aBTOpa B IPOBEACHHOE UCCIIeIOBaHNE (CAHTHUILIATHATY);

- COOTBETCTBHE 1IEJIH, 3a]1a4, COACPKAHUS U PE3yIbTATOB HCCIICIOBAHMS,

- CTPYKTYpUPOBAHHOCTbH PA0OTHI, JIOTHKA H3JI0KCHUS;

- JIOCTOBEpHOCTh  TIOJYYCHHBIX  pPE3yJbTaTOB, OOOCHOBAHHOCTh  BEHIBOJIOB H
PEKOMEHIAINH;

- coOmronenne TpeboBaHnit K 0pOpPMIICHHIO TeKCTa PadOTHI.
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7.3 Onenka no maTuOauTbHON M NeCATUOAIUIEHON IIKaje MPOCTaBISIETCS B BEIOMOCTb,
KOTOpasi TIOJIMUCHIBACTCS PYKOBOJIUTENIEM KypCOBOW pabOTHI.

7.4 CooTBeTCTBHE NATHOAIIILHONM M JeCATHOA/UILHOM IIKajdbl OICGHKH OCHOBHBIX
TpeboBaHUM K KypcOBOH paboTe:

OneHka «oTau4yHo» (10-8 6anigoB) BBICTABIASETCS TMPH BHITIOJIHCHUU CIIEIYIOIINX
OCHOBHBIX TPEOOBAHUI:

o COOTBETCTBYET BbIOpaHHOMY (popMary;

J paboTa HOCHT HCCIENOBATEIBCKUI XapaKTep, COACPKUT TPAMOTHO H3JIOKEHHYIO
TEOPETUYECKYIO 0a3y, IIyOOKHI aHaIu3 MPaKTUYECKOTO MaTepraa;

J BBITMIOJTHEHHAsT pa0oTa XapaKTepHU3yeTCs JIOTMYHBIM H3JI0KEHHEM MaTrepuaia C
000CHOBaHHBIMH BBIBOJAMH, IPAKTUYECKUMH MPEATIOKEHISIMA U PEKOMEHIALIUSIMHU,

J odopmIIeHIE COOTBETCTBYET YCTAaHOBICHHBIM TPEOOBAHUSIM.

Orenka «xopo1io» (7-6 6anoB) BEICTABISETCS NP BHIIIOJHEHUH CIIETYIOIINX OCHOBHBIX
TpeOOBaHUI:

J COOTBETCTBYET BEIOpaHHOMY (popmary;

J paboTa HOCUT HCCIIEOBATEIbCKUN XapaKTep, COAEPKUT I'PaMOTHO H3JI0KEHHYIO
TEOpEeTHUYECKYI0 0a3y, aHaJIN3 MPAKTUIECKOI0 MaTepuaa;

J BBITIOJTHEHHAS pad0Ta XapaKTepU3yeTCs B IEJIOM TOCIEIOBATEIbHBIM U3JI0KEHUEM
MaTepuala, €CTb 3aMe4aHus K 000CHOBAaHHOCTH BBIBOJIOB, IPEUIOKECHUSIM U PEKOMEHIAIUSIM;

J odopmIIeHIE COOTBETCTBYET YCTAaHOBICHHBIM TPEOOBAHUSIM.

OneHka «yJAOBJIETBOPUTENBHO» (5-4 OaiioB) BBICTABISIETCS MpPH  BBIOJHEHUU
CJIEYIOIUX OCHOBHBIX TPEOOBaHUI:

o COOTBETCTBYET BBIOpAaHHOMY (pOopMaTy;

o coziepkaHue paboThI HE MOJHOCTHIO PACKPBIBACT YTBEPKACHHYIO TEMY;

o paboTa HOCHUT MCCIENOBATEIbCKUI XapaKTep, COACPKHUT TEOPETUUECKYIO TJIaBy U
0a3upyeTcst Ha MPAKTUYECKOM MaTepuale, HO OTJIMYAETCs TTOBEPXHOCTHBIM aHAIIU30M;

o B paboTe NpOCMAaTPUBACTCS HEMOCIEeI0BAaTEIbHOCTh U3JIOKEHHUsI MaTepuala,
MPE/ICTaBICHBl HEAOCTATOYHO OOOCHOBAaHHBIC BBIBOJBI, HET MPAKTUYECKUX PEKOMEHIAIMUNA U
MPEJIOKECHU;

o BBINIOJTHEHHAs! paboTa CBHUJIETEIBCTBYET O HEIOCTATOYHOM 3HAHUU AaBTOPOM
OCHOBHBIX TEOPETUUYECKUX KOHIIETINNA, MOHOTpaduii o paccMaTpuBaeMoii mpoodieme, yueOHOH
JUTEPATYpPHI;

o UMEIOTCS He3HAUUTEIbHbIE HApYUIEeHUsS TpeOoBaHUM M0 0(OPMIICHUIO.

«Ol11eHKa «HEYIOBJIETBOPUTENBHOY (3-1 Gansia) BHICTABISIETCS PU HATTMYUH CIIETYIOIINX
HEJIOCTaTKOB!

o HE COOTBETCTBYET BHIOpaHHOMY (opMaTy;

o coziepkaHue paboThl HE PACKPBIBACT YTBEPKIACHHYIO TEMY;

o BBIMIOJIHEHHAsT paboTa CBUACTEIBCTBYET O HE3HAHMHM AaBTOPOM OCHOBHBIX
TEOPETHUYECKUX KOHLEMIMH, MOHOrpaduii 1O paccMaTpuBaeMol mpobieme, y4eOHOI
JUTEPATYPHI;

o paboTa HE HOCUT HCCIENO0BATEIbCKOIO XapakTepa, HE COJIEPKHUT aHalIu3a u
MPAKTHYECKOro pa30opa, He OTBeYaeT TPeOOBAHUSM HACTOSIIUX MPABUI;

o HE UMEET BBIBOJIOB, JINOO OHM HOCAT JACKJIapaTUBHBIN XapakTep;

o pabota opopmiieHa ¢ HapyuieHueM [IpaBun opopmieHus.
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7.5 CTygeHT MOXET O3HAaKOMHUTBCS C PE3yJbTaTOM IPOBEPKH KypCOBOM pabOThI
cucrteMoi «AnTturarua™ B yueonom oraene UIITIC.

B cnyuae BbisiBIeHUst (akTa Mmiuarmata KypcoBOM paloThl, CTYJEHT MOXET OBITh
MPUBJIEYEH K JIUCHUILUIMHAPHONM OTBETCTBEHHOCTHM B MOpsAAKE, ycTaHoBiIeHHOM Ilopsakom
INPUMEHEHUs] JTUCUUIUIMHAPHBIX B3bICKAHMI TpU HApYIIEHUAX AaKaJIeMHYECKMX HOPM B
HallMCaHUM THUChMEHHBIX yueOHbIX pabor B HUY BIID (Ilpmnoxenune 3 x IIpaBmiam
BHYTpPEHHeEro pacnopsaka ooyuaromumxcs HUY BILD).

7.6 B cimygae HeCBOEBPEMEHHOTO IMPEACTABICHUS KYpPCOBOW pabOTHI B YYEOHBIN OTHET
UIIIIC wiu monydeHUs HEYJIOBJIETBOPUTENBHOW OLEHKH, CTYAEHT CUYUTAETCS HMEIOLIUM
aKaIEMUYECKYIO 3a10JKEHHOCTD.

7.7 Jlna J$UKBUJALMM aKaJEeMUYECKOW 3aJ0JKEHHOCTH TI0 KypcoBOMl paboTe
OpraHM3yeTcsi TOJIBKO OJIHAa Iiepecniada, KOoTopas IPUHUMAETCS CIEHHAIBHO CO3JaHHOU
komuccueit. [lepecaada mpoxoauT B Gopme MyOIMUHOMN 3alIUTHI KypCOBOW pabOThI B CPOKH,
YCTaHOBJIEHHBIE TpaUKOM JMKBUIAIIMM aKaJIEMHUUYECKON 3a/JI0JDKEHHOCTH M YTBEPXKICHHbBIC
aKaJeMUYECKUM PYKOBOIHUTENIEM 00pa30BaTeIbHOM MPOTrPaMMBI.

7.8 Ha nyOnuuHyr0 3alIMTy KypcOBOW pabOThl CTYINEHT MPEACTaBIsECT OT3bIB
pykoBoauTes KypcoBoit pabotsl ([Ipunoxenue 8).

7.9 Ha 3amuty KypcoBoil paboThI CTYAEHT TOTOBUT MPE3EHTAIHIO.

7.10 Pe3ynbTaThl 3alUTHI KYPCOBOU PabOTHI 0(OPMIISIOTCS MPOTOKOJIOM.

7.11 CtyaeHT, MOJYy4YUBIINN HEYAOBICTBOPUTEIBHYIO OLIEHKY Ha Tepecaayde, MOAIeHKUT
otuncnenuto u3 HNUY BIIID 3a HeBbImoNHEHNE 0053aHHOCTEH MO TOOPOCOBECTHOMY OCBOCHHIO
00pa3oBaTeILHOM MPOrPAMMBI U BBITIOJIHEHUIO YU4EOHOTO TUTaHa.
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[MPMJIOXEHUE 1

Cpoku NOArOTOBKU KYpCOBOU pabOThI

Ne
i DTan noaroToBKU Cpox ucrnoiaHeHus
1 [TyOnukarus crucka TeM KypCOBBIX paboT no 15 ¢eBpans
' Ha y4eOHOM MOpTaje IpymnIbl TEKYIIEero y4eOHOro roja
2 BBI160p CTyZ€HTOM TEMBI KYPCOBOM a0 20 mapra
' paboThI TEKYIIero y4eOHoro roja
3 CornacoBaHue ¢ pyKOBOJIUTENEM ILJIaHA 1o 15 anpeuns
' KypCOBO#i paboThI TEKYIIEro y4eOHOoro roja
N3meHeHue / yToUHEHUE TEMbI KypCOBOM 10 20 Mast
4 paboThI TEKYIIEro y4eOHOoro roja
[IpeabsiBneHne roToBOl KypcoBOM
paboTHl PYKOBOJIUTEIIIO, C MOCIEAYIOICH 10 05 uroHs
S KOPPEKTUPOBKOM KypCOBOI pabOThHI TEKYIIEro y4eGHOro Toj1a
(pu HEOOXOTUMOCTH )
[IpeacraBieHue UTOrOBOro BapruaHTa 10 15 uions
6. KypCOBOH pabOThI PYKOBOIUTEIIO TEKyIIEro y4eGHOro roia
[Tonyuenue aUCTa OIIEHKH KypCOBOM 10 17 uions
& paboThl pyKOBOUTENEM TEKYIEro y4eOHoro roja
3arpy3ka UTOTOBOTO BapUaHTa KypCOBOM 10 20 uIoHs
8. paboThI B CUCTEMY « AHTHUILIATAATY» TeKyIIero yaeGHOro roja
[IpencraBienue KypcoBoi pabOTHI C
9 JIMCTOM OLIEHKH PYKOBOJUTENS U C 23 uroHn

PETrUCTPALIMOHHBIM JTUCTOM U3 CUCTEMBI
«Antumnnaruaty B yueOnsiit otaen UIIIIC

TEKYIIero y4eOHOro roja
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[MPMJIOXKEHUE 2

bnank 3asBieHMs HA YTBEPKJIEHUE TEMbI KypCOBOU pabOThI

AKaeMHuecKkoMy pyKOBOJUTEIIO
o0pa3oBaTeNbHON IPOrpaMMbl OaKanaBpuara

« »

10 HAIPaBJIEHUIO MMOATOTOBKU

(D.U1.0. akademuneckoz2o pyKogooumeris)

OT CTyAeHTa Ipymibl Ne

(D.U.0. cmyoenma)

Ten. gom.
Ten. cnyx.
Ten. mo0.
E-mail

3AABJIEHUE

[Ipoury yrBepaIuTh TEMY KypCOBOM paboThI

PyxoBoautens

(D.1.0. pyxosooumens)

(noonuce cmydenma)

(Oama)

Cornacue pyKOBOAMTENS

(noonucs)
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[MPMJIOXEHHUE 3

bnank 3asBieHNs HA U3MEHEHUE TEMBI KYpCOBOI paOOTHI

AKaJIeMHUYECKOMY PYKOBOJIUTEIIO
o0pa3oBaTeIbHON POrpaMMbl OakaiaBprata

« »

10 HAIIPaBJICHUIO MOJATOTOBKHU

(D.U1.0. akademuueckozo pyKogooumeris)

OT CTyZeHTa Ipymibl Ne

(D.1U.0. cmyodenma)

Ten. gom.
Ten. cnyx.
Ten. mo0.
E-mail

3ASIBJIEHUE

[Ipoiry u3MeHHUTH TeMy KypcOBOM pabOTHI C

Ha

PykxoBoauTens

(D.U.0. pyxosooumens)

(noonuce cmyodenma)

(Oama)

Cornacue pykoBOIUTENS

(noonucw)
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[MPMJIOXKEHUE 4

TUTYIBHBINA JTUCT KypCOBOU pabOTHI

®denepajbHOe TOCYIAPCTBEHHOE ABTOHOMHOE 00Pa30BaTe/IbHOE YUPEKIeHHE
BbIcIIEero oopazoBanusi K HanuoHaIbHBIN McCIe10BaTeIbCKHI YHHBEPCUTET
«BpIcHiasi IK0JIa YKOHOMHKH»

HNHcTuTyT IpopeccHoHAIBbHON NEePenoAroTOBKH CIenUaJaIucToB

damuiuga Umsa OTuecTBo

TEMA KYPCOBOM PABOTBI
KYPCOBAS PABOTA
10 HAIIPaBJIEHUIO MOATOTOBKHU
oOpa3oBaTesbHas IporpaMma « »
CTyAeHTa rpynmsl Ne
PykoBoaurens

y4eHasi CTENeHb, 3BaHUE
N.0. ®amunug

Mocksa 201
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[MPUJIOXKEHUE 5
O6pasen oopmiieHUsT OTTIABIEHUS KypCOBOMl pabOThI
OI'JIABJIEHUE

BBEJIEHUE

1 SKCITPECC IUATHOCTUKA ®UHAHCOBOI'O COCTOSAHU A KOMITAHUN
1.1 ®dunancoBas neATEIbHOCTb U (PUHAHCOBBIN MEXaHU3M OpPraHU3aINU
1.2 Metoabl cTpaTernueckoro (pMHaAHCOBOTO aHAIM3a

2 AHAJIN3 TEKYIHETI'O ®PUHAHCOBOI'O COCTOAHNA KOMITAHUN
2.1 Anamm3 punancoBoit ordetHOCTH OAO «DCK EDCH
2.2 Ananu3s BHemHed (UHAHCOBOU cpebl MPEANPUSATUS U UTOTOBBIN

SWOT — ananu3

3 PEKOMEHJIALIH 110 JAJIBHEMIIIEMY PA3SBUTHUIO ®UHAHCOBOM
JNEATEJIBHOCTU KOMITAHUM

3AKJIFOYEHUME

CIIMCOK UCITOJIb3OBAHHBIX NCTOUYHHUKOB

[MPUJIOXEHUE 1 (HaszBanue)

[MPUJIOXEHUE 2 (HazBanue)

17

10
16
16

23

25
27
29
31
33
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IMTPMJIOXKEHMUE 6

HpI/IMepLI OIINCaHuA I/ISIIaHI/Iﬁ N UCTOYHHUKOB B CIITMCKC HUCIIOJIb30BaHHBIX
HCTOYHHUKOB

Y4yeOHas auTepaTypa:

Ecnu xHura nMeet ogqHoro aBTropa:

TapacoBa B. U. Ilonmutnueckas ucropus JlatuHckoil Amepuku: yue6. /s By3oB. 2-e
3. M.: IIpocnexr, 2006.

Paiiz6epr b. A., JIozoBckuii JI. I1I., CtaponyorieBa E. b. CoBpeMeHHBI SKOHOMUYECKHI
CJIOBapb. S~¢ u3., nepepad. u gon. M.: UHOPA-M, 2006.

Ecnu xHura uMeer oT 0JJHOTO 10 TPEX aBTOPOB, TO MEPBOTO U3 HUX YKa3bIBAUTE B MEPBYIO
ouepenb (B CBEIEHHUSAX O 3aroJiOBKE), a OCTAIBHBIX IMEPEYUCIUTE B CBEIEHUAX 00
OTBETCTBEHHOCTH (OHU CJIEAYIOT 32 KOCOM YEPTOM IMOCIE CBEJCHUMN O 3arjaBuu):

. llerpoB O. I'. VYnpaBnenue opranuzanueit (mpeamnpusarus): ydeOHoe mocobme / O.I.

[lerpoB, B.A. Iykun; mnox pexn. C.A. KpsuioBoit. - M.: DOxcmo, 2006.

Ecnu kaura numeer 6ojee Tpex aBTOPOB WIM H3/1aHAa COCTaBUTENIEM, MOJ peAaKUUEn WU
KOJUIEKTUBHBIM aBTOPOM, B IIEPBYIO OYEPEAb YKa3bIBAWTE 3arJIaBUE UCTOYHHKA.

. Uctopust Poccun: yueObnoe nmocobue ans By3oB / mop pea. A.b. JIymesoro. - M.: Hayka,

2004.

Crarbu U3 )KyPHaJIOB U COOPHHKOB:

Anopso T. B. K noruke conmansubix Hayk // Borpocs! punocodun. 1992, Ne 10.
Crawford P. J., Barrett T. P. The reference librarian and the business professor: a
strategic alliance that works//Ref. Libr. 1997. Vol. 3. Ne 58.

Kopaunor B. WM. TypOyneHTHbII TOTrpaHWUYHBIA CJIOW Ha TeJe BpallleHUs Mpu
nepuoanueckoM BayBe/otcoce // Ternodusuka u aspomexanuka. 2006. T. 13, No. 3.

Marepuanbl KOH(pepeHUi:
Mapbunckux .M. f3bIk u KynbTypa // MupoBoe KyJabTypHO-S3bIKOBOE U TOJUTHYECKOE

NPOCTPAaHCTBO: MaTepuayibl | MexayHaponHOW HaydHO-TIPAKTHYECKOW KOH(EpEeHIIUU
(Mocksa, 11-12 cent. 2000 r.). HoBocubupck: PI'CY, 2000.

HuTepHeT-pecypcesbl:

Peinok TpenunroB HoBocubupcka: cBos urpa [ DIeKTpOHHBIN pecypc].
Pexwum nocryma: http://nsk.adme.ru/news/2006/07/03/2121.html
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[MPMJIOXEHMUE 7

bnank JlucTa oneHkH KypcoBoii paboThl pyKOBOIUTEIEM

®denepajbHOe TOCYIaAPCTBEHHOE ABTOHOMHOE 00pa30BaTe/IbHOE yUpeKIeHHe
BbIcIIEero oopazoBanusi K HanuoHaIbHBIN McCIe10BaTeIbCKHI YHHBEPCUTET
«BpIcHiasi IK0JIa YKOHOMHKH»

HucTuTyT podeccuoHAIbHON MePenoAroTOBKH CICUAINCTOB

JIMCT OeHKH KYPCOBO# padoThl pYKOBOANTEEM

Crynenta

Damunus, ums, omuecmsao

Kypca, TPYIIbI , YPOBEHb ITOATOTOBKH - OaKajiaBp

oOpa3oBaTenbHasl mporpamma

110 HAIIPaBJIICHHUIO TOATOTOBKHA

Tema:
Ne Kpurepuu onenku Onerxa
n/m pHTEp H (o 10-6anpHOM cUCTEME)

1. | [lonHoTa TEOpeTHUECKOW MPOPAOOTKH TEMBI

2. | Bxnax aBTopa B MpoBEJEHHOE UCCIIEI0OBAHNE
(«AHTHILTIaruaT)

3. | CooTBeTcTBHE 11€NH, 33724, COACPKAHUS U
pEe3yIabTAaTOB UCCICAOBAHUS

CTpyKTYpUpOBaHHOCTH paOOThI, TOTHKA U3JI0OKEHUS

5. | JlocTOBEpHOCTH MOTYYEHHBIX PE3YyIbTaTOB,
000CHOBAHHOCTb BBIBOJIOB U PEKOMEHIallui

Cobmoienne TpeboBaHUM K 0POPMICHHUIO PabOTHI

OreHka 3a KypcoByro paboTy

KomMeHTapuu k oueHkam:

PykoBonurens
y4eHas CTEIeHb, 3BaHUE

noonucw

« » 20 I.
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[MTPUJIOXEHUE 8

bnank OT3bIBa pyKOBOJIUTEINS HA KYPCOBYIO paboTy

@®enepanbHOe roCyAapcTBEHHOE ABTOHOMHOE 00pa3oBaTe/ibHOEe yUpeK/IeHHe
BbIcHIero oopazoBanus «HanmonaabHbINA MCCIe10BATEIbLCKUA YHUBEPCUTET
«BpIcHIas K012 IKOHOMHUKID)

I/IHCTI/ITyT HpO(l)eCCl/IOHaJIbHOﬁ MePEnoAroTOBKU CrienuajaucroB

OT3bIB PyKOBOUTEJISI HA KyPCOBYIO padoTy
Crynenra

CDCZMMJZM}I, ums, omvyecmeo
Kypca, TPYIIIBL , YPOBEHbB IMOATOTOBKH - OaKaiaBp
oOpa3oBaTenbHasi mporpaMmma
110 HATPABJICHHUIO MTOATOTOBKU

Tewma:
Ne Kputepuu onenku Ouerka
n/m pHTep H (no 10-6annpHOM cucTeme)

1. | [lonHoTa TeopeTnueckor mpopaboTKu

2. | Bkiag aBTOpa B IpOBEACHHOE HCCIICIOBAHNE
(«AHTHIUIaTHAAT)

3. | CooTBeTcTBHE 11EJH, 33/1a4, COJCPKAHUS U
PE3YyIABTAaTOB UCCIEAOBAHNUS

CTpyKTYpUpOBaHHOCTH paOOThI, TOTUKA U3TTOKEHUS

5. | 1oCTOBEpHOCTH MOITYYEHHBIX PE3yJIbTaTOB,
000CHOBAHHOCTb BBIBOJIOB M PEKOMEH AU

Cobmonienue TpeboBaHUM K 0pOpMIIEHHIO paOOThI

Pexomenyemasi orieHKa 3a KypcoBYIO paboTy

KomMeHTapum k oneHKam:

PykoBonurens

ydeHasl CTeNeHb, 3BaHUE IN.0. ®amunus/
noonuco

« » 20 I.
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